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Weekly Updates and Newsletters 
Newsletters are a way to communicate on a regular basis with families. Newsletters and 
updates should be delivered to families on a regularly scheduled interval (every week, every 
two weeks, once a month, etc.) and should include timely and relevant information about 
the classroom and school.  

When creating a classroom newsletter it is important to note: 

1) What is the purpose of your newsletter (to share upcoming dates, content that has 
been taught or will be taught, at-home practice ideas, or developmental resources 
are possibilities) 

2) How will the newsletter be delivered to families (electronically or hard copy) 
3) What language implications should you consider when communicating with families 

and determine the text to visual ratio you would like your document to be 
4) How will you personalize the newsletter so that families connect and value the 

information provided? 

In this artifact, screenshots are provided from the teacher’s newsletter with a description of 
the rationale and purpose of each section used on the website. 

Teachers 

• Ask families their preferred method of contact and let them know you’ll share 
academic updates this way 

• Identify the purpose for your classroom newsletter 
• Identify the frequency that your classroom newsletter will be shared 
• Obtain photo permission from your students’ families  
• Share with families your purpose and expectations for the use of the classroom 

newsletter 
• Personalize the classroom newsletter with photographs of students, student work, 

and shout-outs to celebrate the work students and their families have done 
• Decide on a consistent format 
• Consider other school staff that may want to/be relevant to add contributions  
• Build student excitement/buy-in about sharing the newsletter with their family  

School Leaders 

• You can support teachers by providing them with electronic and/or soft copy versions 
(PDFs) of school information and updates that they can include in the classroom 
newsletter 

• Communicate the importance of school and home communication in whole school 
communications 

• Encourage families to regularly view class newsletters as they provide tools for 
learning that families can implement at home 
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Newsletter Text Samples: Teacher Directed Communication  
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Heading: Use a consistent clear title that shares which classroom and staff this 
newsletter is coming from. Include the date, your contact information, and the website 
address of your classroom website (if you have one).  

 

 Classroom Content Update: When describing the classroom content being taught 
include sample text names, rationale for why content is being taught, and sample at-home 
practice activities to support in-class learning.  

 

 General Announcements: Upcoming events that require a greater level of 
explanation should be listed under General Announcements.  
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Newsletter Samples: Student Directed Communication 

Included below is a sample of a newsletter that relies more heavily on student led 
communication and input, rather than solely teacher directed communication.  

 

Heading: Use a consistent clear title that shares which classroom and staff this 
newsletter is coming from. Include the date, your contact information, and the website 
address of your classroom website (if you have one).  
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Classroom Content Update: When describing the classroom content being taught include 
sample text names, rationale for why content is being taught, and sample at-home practice 
activities to support in-class learning. 

 

 Coming Soon and This Week’s Studies: List upcoming events that are happening 
in the immediate future. Use This Week’s Studies to summarize briefly the learning topics 
that students will be studying this coming week.  
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At-Home Practice Suggestions and Student Updates: Student updates can be 
written by a group of students and can describe activities, something exciting that 
happened in class this week, or another suggestion for an activity to practice at home. 
Visuals can be included to assist in parents’ understanding of at-home practice activities.  

 

Student Shout-Outs: Use this portion of the newsletter to share news of students’ 
achievements! 

 


